Creating PostScript Files

Microsoft Word 6.0
for Windows 95

For Prepsto accept Microsoft Word 6.0 documents a
source files, you must save the documents as
PostScript files. Before you can create PostScript
files from Word for Windows documents, you may
need to modify your font setup, and install, connect
and configure an output device to print to FILE.
Refer toCreating PostScript Files from Microsoft
Windows Applicationsr to the Microsoft

Windows 95 instructions for information on making
these changes.

)

PostScript files you create from Word 6.0 documents
can contain CMYK color, but cannot contain bleeds or
OPI links. Images are embedded in the PostScript file.




Preps - Creating PostScript Files

CREATING POSTSCRIPT FILES

To select page setup opions

» From theFile menu, choosPage Setup | Famsee | Fwesone | Lot

» InthePage Setumlialog box, select tHglargins tab. Top: [ [Preview —

» On theMargins tab, select the amounts you want Bottom: [ [ = -ﬁ
for margins and gutters in your document. Left: = = [_Concel |

b Select thePaper Sizdab, then seledllS Letter Riht [125° 5 = -m
from the_Paper Sizdist. _ . bwer. — [ b ]

} In theOrientation area, select thBortrait option From Edge _ = [ Mirror
b UttOI"I . Hgader: IM"—E Halgms

) Select thePaper Sourceab, then seledefault Footer  [05~ |5 | Apply To: [Whole Document |- |

Tray from theFirst Pagelist.
» From theOther Pagedist, selecDefault Tray.
» From theApply Tolist, selecWhole Document.
b Select thd_ayouttab, then choose the layout

options required for your document

} ChooseOK. Marginz | Paper Size T Paper Source T Lapout
Paper Size : rPreview
IUS Letter |;I - QK
Width: Bs H S
Height: = =
Orientation————— =

(8} Portrait s
-_—

(T Landscape

Apply To: [Whole Document ILI

targinz T Paper Size T I Lapout
rPreview
Eirst Page : ' | oK _I
Default Tray [Auto Tray B
Upper =
Multipurposze —
Manual Feed k2

Other Pages :

Default Tray [Auto Tray B8
Upper

Multipurpose

Manual Feed LI

Apply To: |Whole Document |;I
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pie @

Aipple Lazerwriter 1E/B00 PS5 on FILE:

= | ok |

Printer:

Print What: |Ducumenl

Copies: g
Page Range
ot
i Cumrent Page C Printer__. I
i Pages: |

[~ Print to File

Enter page numbers and/or page ranges
separated by commasz. For example, 1.35-12

[

Proint: IAII Pages in Range

Creating PostScript Files - Preps

pinisetp __________________________H

Default Printer
’—Apple Lagerfriter 16/600 PS on FILE:

rPrinters

Rendering Subsystem on PUB:

Apple Lazerwniter 16/600 PS on FILE:
Apple LazerwTriter Il NTX on LPT2:
Apple LaserwTriter Il [Copy 2] on LPT2:
Linotronic 530 on FILE:

[MANT_SERYERWNT_APPL
[MWNT_SERYERWNT_APPL

=

Set ag Default Printer I

Setting the default privter or optionz wil affect Word and all other \Windows-based applications.

[ [ | [

[ [ [ [

[ | |

Printing Options
"] Draft Dutput
["| Reverse Print Drder
[%| Update Fields
%] Update Links
| Background Printing

Include with Doct t

[T Summary Info
["| Field Codes

"] Annotations

| Hidden Text

[X| Drawing Dbjects

Options for Current Doc t Only
’7|_ Print Data Only for Forms ‘

-]

Default Tray: |AutoSelect Tray

SELECTING PRINT OPTIONS

To select print options:

» From theFile menu, chooserint.

» In thePrint dialog box, choose thHerinter button.

» In thePrint Setupdialog box, select a PostScript
printer configured to print to FILE.

» Choose th&et as Default Printebutton.

» ChooseClose

To select PostScript printer options:

» In thePrint dialog box, choose th@ptionsbutton.

» In theOptionsdialog box, select thepdate Fields
andUpdate Linkscheck boxes in thErinting
Optionsarea.

» In thelnclude with Documentarea, select the
Drawing Objectscheck box.

b If the Print Data Only for Formscheck box is
selected, clear it.

» From theDefault Tray list, seleciAutoSelect Tray

» ChooseOK.
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SAVING A WORD FOR WINDOWS 6.0

DOCUMENT
To save a Word for Windows 6.0 document as a _
PostScript file: Printer:  Apple Laser/iiter 16/600 5 on FILE:
» From theFile menu, choosPrint. Print What: [Document =] | 0K |
» In thePrint dialog box, seleddocumentfrom the copies [
i i P R e
} ::’I’Itr: V(\:/hattllst';. - lGa)g;“ ang
n theCopiesbox, typel. . O Curent Page O i |
» In thePage Rangarea, select the option button O Pages: |
for the range of pages you want to include in the Enter page numbers and/or page ranges
Postscript flle zeparated by commas. For example, 1,3,5-12 I_
. Print to File
» From thePrint list, selectAll Pages in Range Print: |All Pages in Range [~ |
» If the Print to File check box is selected, clear it.
b If the Collate Copiesheck box is selected, clear it.
} ChooseOK.
In thePrint to File dialog box, type a file name in Output File Name: _ ~ Directories: [ ok |
} . 9 yp IFiIename.Ds c:\msoffice\winword _
the Output File Namebox. =R T
ChooseDK. [ msoffice
4 fae winword
£ letters
You have created a PostScript file from a Microsoft gf;::“l"’
plate
Word for Windows 6.0 document. You can use this (0 wordcht [~]
file as a source file iRreps Drives:
- [@= B
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